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Main Purpose of Job: 

1. To assist the teacher in ensuring a purposeful learning environment is maintained at all times 
2. To ensure children are able to access and achieve their learning  
3. To support the teacher with all manner of jobs which aid the day to day running of the classroom 

 
Main Duties & Responsibilities 

1. Ensure that support is given to the children that allows them to access their learning and be successful 
2. Motivate and encourage children to remain on task and complete activities 
3. Support the class teacher in the delivery of learning by clarifying instruction, reiterating tasks and 

providing encouragement and motivation 
4. Work in whole class, small group and 1:1 situations 
5. Build confidence and self-esteem for children, work on social skills; help children to become 

independent learners 
6. Monitor and respond to behaviour needs  
7. Maintain good record keeping of all intervention and specialist work undertaken against children’s 

Individual Education Plan and Education Healthcare Plan 
8. Adapt planning and make resources to enable children to access their learning  
9. Mark work which is recorded and provide feedback on children’s learning  
10. Promote and safeguard the welfare of all children in school 

 
Other Headings As Appropriate To Role 

1. Liaise with parents on a daily basis 
2. Playground duties at break time and over lunchtime 
3. Attend formal meetings regarding children, alongside the class teacher and headteacher 
4. Attend and contribute to some staff meetings and staff training sessions 
5. Adhere to and carry out all school and Heath Academy Trust policies 
6. Other general TA roles such as preparation and organisation of the classroom, display of children’s 

learning, photocopying, preparation for educational visits 
 

Additional Duties  
The postholder will be required to carry out any other reasonable duties required over and above those listed 
above, in order to promote the ethos and profile of the school and ensure the well-being of its children and 
staff.  
 
 

Job Title: Teaching Assistant  
Location: St James’ CE First School, Alderholt, Dorset 

Reporting To: Headteacher 

Hours: Part-time (initially fixed term ending 31st August 2020) 

Salary Range: Grade 3 upwards (depending on qualifications and experience) 


